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for Academic Affairs,
L ‘ : o - and Dean of Faculties

, .

v

,L’ . September |, 1974
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INTRODUCTION

~I‘IISTORY OF THE UNIVERSITY

- Georgetown Umversnty, conducted by the Society of lcsus, includes * the
. College of Arts and Sciences, tﬁraduzte School, the School of Medicine, the
Law Center, the University Hospital, the School of Dentistry, the Edmund A.
Walsh School of Foreign Service, the School of Nursing, the School of Lan- -
guages and, Linguistics, and the School of Business Administration. The Medical

Center includes the School of Medicine, the School of Dentistry, the School of

Nutslng, the University Hospltal and related research programs. The Law ‘
Center includés the undergraduate and- graduate divisions and the . Continuing
Legal Education Institute. Each School is under the direction of its own Dean, '
and.each Faculty has the power of legislation in its own affairs, but this’ power
can be exercised only under the jurisdiction. of the Presldent and Directors of the
University and subject to their approval.

The first Jesuit school in colonial Maryland was ¢stablished in 1677 at Newton

and continued in operation. uatil 1699. Between 1745 and 1750 the Society con- - |

- ducted a school at Bohemla Manor. About 1785 John .Carroll, later the first
*Archbishop of Baltimore, proposed to his associates the erection of a College at
Georgetown on the Potomac. In 1788 the first building was constructed, although
. 1789 is commonly considered the year of the foundation. of the College, as the
deed of the original piece of ground was dated-January 23, 1789. This marks"
Georgetown as the oldest Catholic institution of higher learning in the United
States. o :
Georgetown, the site of tlle new cbllege, has been a busy port and commercial
“center-of the Middle Atlantic area since 1750. In 1789, the same year as George-
town's founding, the Federal Constitution was approved by delegates from the
original states and planning was begun for the future Federal capital. This area
» eventually absorbed the old port of Georgetown.
In-the year 1805-the Society of Jesus was again reorgamzed and Georgetown .
' College was formally committed to the Jesuit Fathers, under whose control and
direction the University remains. An act of Congress-dated March 1, 1815 granted
it the power of conferring degrees and on March 30, 1833 the Holy Sce empow-
-ered Georgetown College to confer the degrees of Philosophy and Sacred
" Theology. The formial -incorporation of the institution was cffected by Congress :
in 1844,
The Society of Jesus continued.this pioneering ‘work when they opened, at
Georgetown, lnstrucnonal opportunities beyond the college level. The Gtaduate
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School, offering higher mathematics and philosophy, was established in 1820
and granted its first degree of Master. of Arts in 1821. The Medical School, the
" oldest Catholic' institution of its k 1d, was founded in 1851 and the original
" University Hospital, which not only improved the ‘quality of medical instruction -
but has'made many contributions to the welfare of the Washington community,
‘was built in 1898. The Law Center was cstablished in 1870 and has achieved
an cnviable record in the ficld of training lawyers: and judges who have
served throughout the country. At the turn of the century two new “schools,
- "the Dental, founded in 1901, and Nursing in 1903, rounded out the program
- for students interested in the healing arts. In 1951 the School of Nursing
introduced the baccalaurcate program “in this field. In 1919, at a time when
“America ‘was becoming more aware of the responsibilitics of world leadership,
Georgetown founded the School of Foreign Service for ‘the training of future
American diplomats and overseas businessmen. It was the first international
school of its kind. In September 1957 this School became the Edmund A. Walsh
. School of Foreign Service to honor the memory of its founder. The School
of Languiges and Linguistics was a direct outgrowth of demands created by the
School of Foreign Service. It is designed to give specific, intensive, .training in < -
approximately twenty-five languages. Finally, the School of.Business Admini-
stration was founded to prepare men and women for service in the ficlds of
business and government. The Business Administration curriculum was intfo-
. duced in the School of Foreign Service in 1936 and twenty years later this became.- .
a scparate School. The Summer School, established as a distinct division of the
University in 1951, coordinates the offerings of the Undergraduate Schools and -
the Graduate School of Arts and Sciences.. o
Today Georgetown University is an institution of some 8,000 students. The
main campus overlooks the Potomac and the city of Washington, and is about a
ten-minute drive from the White House_and other historical landmarks of . the
Capital. - T ' '




. OBJECTIVES 'OF THE UNIVERSITY

The objectives of Georgetown University as an "American, Catholic, Jesuit\
institution of higher learning arc first of all to represent certain established
principles, specific ideals, and definite traditions through which she secks to
uphold, defend, propagate, and clucidate the integral Christian and American
cultural heritage. By its curriculum and educational policy, the University strives

to develop the whole man through the cultivation and discipline of the will as '

well as by the formation of intellect and by the sharing of factual information.
This guiding norm controls the teaching of the Liberal Arts in_the Collcgc of
Arts and Sciences; sets, the standards of scientific rescarch and documented studics -
in the Graduate School and its related observatories; inculcates moral codes as
well as professional techniques in the ScKools of Medicine, Law, Dentistry, and
Nursing; instills a sense of rcsponsnbnh(y in_preparation of the student for inter-
national affairs, business, and public administration, in the Schools of Foreign
Service, Business Administration, and Languages and Linguistics. To accomplish
this aim, the University offers a variety of programs for study and training
within the framcwbrk of these principles; ideals, and traditions. The University
secks to promote the highest personal development of the individual student and
the most effective use of his talent in the various ficlds of lcammg, research,

vocatlonal and avocanonal endeavor.

’

The established principles are the demonstrated philosophical truths about the
nature of man, the universe and God; the truths of Christian revelation and their
“erystallization through the centuries, including such truths as are expressed in
the opening paragraphs of the Declaration of lndcpcndcncc and are the founda-
~ tion and ‘principle of the American Consntunon and its Bl" of Rights.

Thc specific ldcals are the great worth and /sansfactlon of cooperating in the

"7 creative development of ali human talent through the proper usc of liberty, in_

“virtue of the transcendent dlgmty of the individual moral person and his unique
© position in the universe; the perfectibilty of socicty through the acquisition and
practice by its members of the theological, intellectual, moral virtues and their
derivatives, c.g., patriotism, loyalty, and social consciousness; the value of service .
.to the community as an expression of Christian democratic ideals.

Thc definite traditions are Sthe Christian culture and conduct havmg thCll'

- source and‘inspiration in the teachings and example of Christ; the opportunities
open to all individuals in America for personal initiative; polltlcal and religious
liberty, and the democratic procgsses 'of organization. :

-
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ADMINISTRATIVE ORGANIZATION

‘1. THE BOARD OF Duuza%ns

The Board of Dircctors is the governing body of the Umvcrsrty Teisa body

“of at least twelve’ members enjoying. legal jurisdiction over the academic and
business proccdurcs of the University. One of its members is clected Chairman -
of the Board; and onc, Vice.Chairman, according to the By Laws of tl\c -Board.
. The Board also clects'a Secretary. .

, A. THE SECRETARY OF THE UNIVERSITY nonﬁcs the mcmbcrs of thc
- Board of meetings.of the Board, prepares ‘and distributes copies of the agenda
*and minutes of the mcctmgs to the members. He is the custodian of the official ?
minutes and seal of the Univarsity. He certifies the legal acts of the CGrporailon‘
and other documents-ant keeps a record of the certification of documents and

use of the seal. ‘.
e

) ll ’I’HE PRESIDENT OF THE UNIVERSITY

; “The Prcsrdcnt of the’ University is appointed by "the Board of Dlrcctors Hc -
© s raponsrblc for the educational and gencral admmlstranon of the: Umvcrsrty
. His duties are:

.1) to give such drrecnons and perform such acts as, m.hls judgment, shall
p:omotc thc best interest of thz University, S ) ~
/
2) to rcport to thc Board of Directors annually and as occasions rcqurrc,
3) to appoint Chairmen of Dcpartmcnts, Professors and Associate Professors,

4t appoint,. with the concurrence of ..z Board of Dlrcctors, Vice Presidents -
and Deans, ’

5) to subcrvisc the functions of the University Officers of 'Administration,

- 6)to appomt mcmbcrs to Umvcrsrty Commrttces, :

7) to serve as an €x oﬂiao mcmber of aII Uchrsrty Commlttccs,
'8) to receive and approve rcports of the Dcans of all Schools,

9) to confer dcgrccs in course in the name of the Board of Directors on the
: rccommcndatlon of the Deans.and Faculnu m the respective Schools,

10) to confer honorary dcgrccs in the name of, and, .on the- rccommcndatron of
- the Board of Directors.. . * . ) C &

;[KC o _. ',.".110 ~.
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" opment, He reports to the President and is a mcmbcr of his Cabinet.

A. THE ASSISTANT TO THE PRE'SIBENT:\ member of the President’s
staff as a- special assistant to him for carrying out functions proper-to the Presi-
dent's Office as dcsrgnatcd by the latter. :

B. THE D-IRECTOR OF CAMPIIS MINISTRIES is the chief rcllglous ofﬁccr .
‘of the University agd is responsible for fostcnng religious life and spiritual dcvcl-

C. THE DIRECTOR OF INTERN. 4TIONAL AND FOREIGN STUDENT
PROGRAMS administers_all overseas contracts- and grants. He also assists aca-.

. demic administrators in the drrcctron of all forcign study programs, and provides o

" special counscling. and assistance to-foreign students on the Main Campus. He also" .
promotes intcrnational interest and.is prcparcd to nssrst all international programs
" He reports to the President. o
’

'D. THE DIRECTUR 'OF THE CENTER FO POPULATION RE
SEARCH supervises ali activities of the’ Center, both d‘r
Heis drrcctly rcsponsrblc to the President.

" on the 'rccommcnd:mon of thc Board of Directors—New mcmbcrs

the Board of Regents with the advice of.the President. The Rjgs/nt are chosen
-"on the basis of their personal prestige, their recognized integrity of chagacter and -
achievement, their ability, in academic and busness affars, and their ifterest in
. the Umvcrsrty and its work. Their areas of concern include ﬁnancral affair ‘fund
rarsmg, and public relations. .

- I1I. GENERAL ADMIN_ISTRATIVE OFFICERS

- A Academrc Aﬁarrs , - . .

1) THE ACADEMIC VICE-PRESIDENT AND DEAN OF FACULTIES
is a line officer of the University administration with- direct rcsponslbnlrty cxccpt

, .' “in the Medical Center for thc followmg

a) coordmatmg acadcmu programs in all | Schools,

b) supervising and’ 1rmngmg all Academic Convocatlor, Commencements,
and general faculty meetings, which he will call after consultatron with.
thc President. He shall issue all drrcctrves to thc Umvcrsrty farulty for same,




‘" facplty membgrs cngagcd by the ‘Deans upon the. recommendation ‘of the
.Dcpartmcntal Chanmcn for. thc ranks of Assistant - Profcssor, lnstructor,
.. or Lccturer ’

e

Hc is u}nmatcly rcspons:blc for the followmg

to all faculty personnel, except in the Medical Center, in every aspect of
.+ faculty status and welfare. In this capacity he does not tréspass +on the

tional programs mvolvmg both faculty and studcnts in their respective

 schools, e _ .

and llbrancs, . § ,

¢) the University scholarshlp policy.

" He is Chairman of thie Board of Studlcs and the Councnl of Deans, a member
“of the Campus Planning and Bunldmg Gommlttcc, and the Umversnty Planmng
" ard Bulldmg Committce. . : ¢ :

assistant of the Academic Vice Prcsndcﬁt and in his absence is Acting Vice Presi-
denc. He is also Consortium Liaison Officer.

~ b) THE UNIVERSH y REGISTRAR has faculty pnwlcges He has super-

vision -over the Registrars .in the various -Schools o f the University in matters
of regisrration, records, and gradcs He is Chairman of "he Board of Registrars,
- which determincs registfation procedurcs for the respective Schools.

tion, cecords, and gradcs, and \or the publlcatlon of the University Calcndar

<) THE DIRECTOR ‘oF UNDERGRADUATE ADMISSIONS has fac-
ulty privileges. He is Chairman of the Admissions Committees of the Under-

and recording. of all applications and, through the Commlttccs, acceptance of
students to thc undergraduate dmslons

" Presideat on all matters of admissions, scholarshlps, and financial aid.

jurisdiction of the Deans who have immediate sapervision of the instruc:’

* The Director of Undcrgraduatc Admissions reports to the Acadcmlc Vice

c) issuing, in the 'name of the Umvcrslty, formal lcttcrs of appomt-ncnt for L

a) as Dean of Faculties, for the admi nistration of University pollcy relative.

- :
b) the supervision and direcriori of adtissions, registrations. rccord proccdurcs, '

a) THE ASSISTANT ACADEMIC VICE PRESIDENT is the principal

. He is responsible to the*Adademic Vice -President. for all University rcglstra-._ ’

' graduate divisions of the University. His’ office i responsible for the processing
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- 2) THE VICE PRESIDENT FOR MEDICAL CENTER AFFAIRS possesses
. lire uthonty from the President for academic’ affairs in the Medical Ocntcr He
has dll’cﬁ\t rcsponsnbnllty for the followmg '

a) coor\dlnatmg the functlons of the Deans of the Schools of thc Medlcal Center
. and thc Mcdral Director of the Hospxtal :

b) approv\mg and lSSUlng letters of- appointment to facu‘ ly mcmbcrs recom- -
L mended by the Deans of the Medical Center for the: ranks of full-time
' ~ Assistant, Professor, and Jnstructor, and for Clinical Professor, Clinical
Assocnatc Profcssor, Clinical Assistant Profcssor, and Cllmcal Instructor,

c) ~rc:commc:ndl\ng to the President of the: Umvcrsnty the appbmtmcnts of, the
Directors of \the various services of the aHospltal recommended by the
" Medical Dm:ctor of the Hospital, . i

" d) approvmg the a,ppomtmcnt of supervisory. pcrsonncl not of faculty rank -
in the Hospital as rccommcndcd by the Administrator, c

c) rccommcndmg, with the Deans and Executive Facultics,. all appomtmcnts
of full-time faculty mcm’bers of the rank of Professor and Associate Profes-
- sor i the Medical Center to the University Committee on Rank and Tenure, -

f) recommending, with the Dca‘ns, to the i’rcsidcnt of the University, all
appointments of Departmental Chairmen and. members of -the Executive
~* Facultics of the Schools of the Medical Cénter.

. Hc is ultlmatcly rcsponsnble for the followmg
'\ a) the lmplcmcntatlon, through the Admlmstratwe and\Exccutlve Ofﬁccrs, of

“all policies and regulations. cstabhshcd by the Board o( Dlrectors and the :
Medical Center Cotincil. : :

b) the | prcscntatlon to the University Budget Comm.ttcc of al \budgets of the

i = . various umi:, of the Medical Center. The budgets are approved,: following -
completion by the Medical Center Budget Committee, by the University
Budget Committee . and the Board of Directors. Subsequently - matters

"+« . rclated to the approved budgcts may proceed directly betwecn the Medical
Center Vlcc President and thc Budget Ofﬁccr, o oD o

c) the presentation of Annual chorts wof the Deans of thc Medical Ccntcr v
" “and thc Admlmstrator of thc Hospital to the President of the University,

d) food service at the Medical Ccntcr,

4
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¢) mainteaance and spccml pro,ccts in thc Medical Ccntcr Rou[/ inc altcratmns
and renovations that do not substannally alter existing buildings and areas-
arc approved by the Administrator or Dean concerned and handled by a
projectform through the Supcrmtcndcnt and Vice President for Medical
Center Affairs. All other construction is reviewed by the Medical Center
Planning Committee. Approved projects are routed through the Vice Presi-
dent for Medical Center Affairs to the University Planning and Building
o “Committee. The Vice President for Planning and:Physical Plant is 2 mem-
% ber of this Committee anid as such he is mad¢ aware of those items that .
" will come to him as the responsible officér to procure bids. Further ncgotia- -
‘tions are. then conducted directly bctwccn him and the Vice President for
Medical Center Affairs. Routine contracts may. be negotiated by the Vice
_ President for Medical Center Affairs and signed by the Treasurer and
, ' attcstcd by the Sccrctary of the Umvcrsnty ' o -
- Heis ‘Chairman of the Medical Center Council and a member of the Mecdical
Cénter Planning and Building Commlttcc and Umvcrsnty Planning and Building -
Commlttcc :

" .B-Business V[anagement

-1y THE VICE "RESIDENT FOR ADMINISTRATIVE AFFAIRS has
dlrcct rcsponsnbllny for the following: - : :

" a) budget preparation, |
b) .nonacademic personnel afimiI\ist’raFiQn, ‘
<) data processing scrvices, |
d) accounting, |

¢) business managcmcnt of specnal services, le, studcnt hommg, food
service, , L -

f) purchasing, - : : _ : ‘ &
'g) print shop, -
h) book:stores,

" THE TREASURER who rcports to the VICR‘ Prcsldcnt for Admlmstratlvc
Aﬁalrs, is responsible for the followmg

a) custody of all University ‘funds and- sccuntlcs,

e .. 5




b) mamécmcn' .of thé mvcsted funds of the University under the direction - _
"-of the Board ‘of Directors and after obt‘nmng, the advnce of competent o
mvestment counscl

“c) signing of all contracts and grant requests entcred into or made in ac-
cordance with the established policies of the University and the supet-
vision of the manner of their fulfillment, '

d) custody of all contract documcms and other legal documents pcrtalmng'
“to any department of the Umversnty, '

e) procuring of competent legal and financial ‘advice to assure the Presideht

" and Board of Directors that legal instruments signed in the name of the

. University will safeguard thc interests of the Corporatlon and achieve
. . the desired results,

f) securing adequate insurance against all risks to whxch the Corporanon
_orits propcmes may be exposed, :

3] supervns;on cf student loan funds,

h) maintenance of all records pertaining to thc University Retlrement Fund,
providing for the annual audit’ of that Fund; the inspection, at least
every two years, of that Fund by qualified actuaries. :

l) receiving gifts, legacies and. devises to th= Corporation and consenting, .
with the advice of the Unnersnty Council, to modfications of testamen-
tary gifts, leg1c1es and devises to the Corpor.mon

C. Development and Public Relations

- THE VICE PRESIDENT FOR DEVFLOPMENT AND PUBLIC RELA-.
TIONS assists and advises the President in planning the growth and develop- ...
. ment of the university; counsels the President and others on the publu relations
aspects of ‘the university, its current operations ‘and its future programs; lmple-'»v{ ]
" ments,. under the direction of the President, the dcvclopment and public relatlons
programs of the university.

l) is responsnblc for the integration of ‘operational, capital giving and deferred
giving programs of the umversny, and ‘the coordination thereof with all -
umversny pubhcs, ) : '

2) responsible for the planning, staffing, coofdination and cflicient’ operation
of the Office of Development and Public Relations, o '

o




" 3) promotes good relationships between the university's publics, internal and-
external, ’
4) reviews and coordinates university publications,

5) "represents the university personally as the President and Board of Directors
may from time to time direct, ’ Co

6) performs other duties and missions as the President and Board of Dircc_tdfs
may request. ' ' ’

D. Student Services |

* [HE VICE PRESIDENT FOR STUDENT DEVELOPMENT coordinates
student personnel programs and integrates thera with the total educational pur-
poses of the University. He is ultimately responsible for. the following arcas bf
undergraduate student life: : C

1) housing and reldted services,

~ 2) health service, |

" 3) educational and'psycholbgiéal services burc;lu,
4) fdrcign studkpt édviscmcnt, ‘

5) athletics,

6) student activities,
7) fstud,ént- conduct: ndnﬁs and regulations,
8) student government, . /
) pla>cer'n'c‘nt. :
_E.'Plépning'and Physiml}‘laiit -
. THE;V(CE*?RESIDENT FOR PLANNING AND PHYSICAL PLANT is
_ a line officer of the University directly responisible to the President. He is dele-" -
gated ultimate authority in the broad area of facility planning and he is directly
- responsible for the upkeep, maintenance and operation of the physical plant. He
~ exercisés control and coordination responsibility for the following:- ' -
- a) Development of the Master Plan in the areas of 'Programrr}ing, Facilities,

Operations, and Site in coordination with the various Vice Presidents and .
other University officers, ’
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b) Updating and‘m aintaining the currency of the Mastcr Plan.

¢)- Implementation of the Maslcr Plan as it pertains to constructron

d) Coordlnatron of short- -range requirements and plans into the ‘Master Plan.

¢) Dctcrmrn:mn of the physical condition and adcquacy of present facilities
by .continuous inspection and planning and programmrng of necessary im-

provements and repairs.

{
f) Operation of the transport:mon, housckccprng, and maintenance shops of ;
;' the.Physical Plant. ‘ H

‘ . . {
gy Opcranon of utility plants and distribution systems o i
- h) Direction of all new construction and major reriovations H
: , _ ]
i) Operational management of Residential Investment Properties 5

j) Direction of Unrvcrsity security, fire prevention, and safety forces f

:

iy

k) Opcratlon and enforcement of Umversrty automobile parkrng and traffig
rcgulatlons , ' : :
l) Maintenance of a grounds rmprovcment program through planmng‘ '

landscaplng

FACULTY ORGANIZATION

L. FACULTIES AND SCHOOLS
The University has the following faculties and schools

»

l) Faculty of Liberal Arts
a) Collcgc of Arts and Sciences -

b) School of Foreign Service
<) Sc‘hool\of Languages and Linguistics

d) School\of Business Administration
c) Graduatc\School of Arts and Sciences

f) School of Nursrng
8) School for Summcr and Continuing Education

2) Faculty of Law
‘ Law School .. ] 7

- 8

i
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3) Faculty of Mcdf’ci‘n_c and Dcntistry
a) School.of Medicine
. 'b) School of Deritistry

1. THE EXECUTIVE FACULTY OR SCHOOL COUNCIL is the ordi-
nary- ‘educational policy-making body for that school. It functions within the -
norms established by the President and Board of Directors for the University.

In addition to its ex officio members, it is composed of the Dean of the School -

as Chairman and the Departmental Chairmen of ‘the school, or other members

.of the faculty, all of whom receive their appointments according to the proce-
~ dures outlined in the Constitutions of these Executive Faculties.

. 1II. THE DEANS are_the administrative heads of the Schools. They have the

primary responsibility for the general efficiency of the instructional programs of
the Schools and have the obligation of carrying out all University policies and

. the regulations adopted by the Executive Fact_lltie%s“‘ in keeping with University

policy. ) .
The Deans are appointed by the President of the University with the concuf”
rence of the Board of Directors and after consultation with the Faculty Senate,
are responsible to him for the proper conduct and administration, and the con-"
stant development and improvement, of the Schools in all phases of their work

~and activity. ‘ .

The Dean is Chairman of the Executive Fa-ulty. and ex oﬂ‘ia'b member of
all committees in the School and ‘ S

1) appoints faculty members to committees of - his School, to assignments of
minor administrative duties, and to special posts as may seem advisable,
" - 2) presides at meetings of his faculty, represents his School on the 'University
Council of Deans, and makes public and professional contacts as his
time and opportunity permit,” ' AR
3) gatﬁers from the Chairmen of the Departments assigned to his ’“S?hool’ all
necessary data for the tentative budget, “ . :

i' 4) supervises the work of the De[\iart.mentsmthrough their Chairmen, -

" 5) sees that significant 'daga concerning the work and activifics of his School,.
faculty, and student body are collected, digested, and récorded in perma-

A

nent form, s : .
9 .




V. FACULTY MEMBERSHIP

6) makes annual reports to the President, through the Academic Vice Presi-
dent, or Medical Vice President, on the functioning of his School, and to
other University officers such_ reports ‘as may, from time to time, be re- '
quested,

. 7)is rcsponsnblc over the chlstrar for the -assignment of teachers and the
' schcdulmg of courses ln his School. : :

n
Scnousnc DUTII:S

1) He supcrvnscs the educational activity of hlS School, the curncula, courses,
and methods of instruction.

2) He gives' special attention: aril cooperation to thc Departments assigned .

specifically to -his School, confcrrmg with their respective Chairmen and
referred their needs and problems to the President, through the Academic
_ Vice President, or Medical Vice President, with comment and rccommcnda- X
' tlon -
{

- 3) Hc approves thc appomtmcnt of faculty members on the recommendation
of the Chairmen -of the Departments, to the ranks of Lecturer, Instructor,

and Assistant Professor. The formal letter of appointment is issued by the

Academic Vice PrcSIdcnt or Mcdlcal Vice President.

4) He studics the problems of his educational and professional ficld, keeps
informed on-trends and developments in it, and discusses, with his
Executive: Faculty, adjustments of curriculum, courses, and methods to
keep abreast with general progress in such field. ’

5) He rccommcnds in conjunction with his Faculty, candidates for dcgrecs to
the Prcsndent and Board of Directors of the Umvcrsf ty. ‘

6) He instructs new teachers i in his School on details of the Umversnty policy
and practlcc

The complete description of ranked or ordinary faculty and other -faculty
members is included in the Rank and Tenure statement. Members of the faculty
arc expected to_ participate in the academic life of the University by attendance
at Commencement, Convocations, general faculty. meetings and similar Univer-
sity functions, and by acceptance of assignment to'committc':c's.JAlthough Admin-

O ‘ : . - - 10
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istrative officers as such do not havc tenure, they share in certain nghts and
privileges of the faculty. They receive the educational and wcltarc benefits ,

accordcd to the ofﬁu:rs of instruction.

V. CHAIRMEN OF DEPARTMENTS

GENERAL DUTIES :

A dcpartmcnt is organized wnth a Ch'urman, members, and attached' mem-

. bers. The Chairman is appointed by the President. Members” of the Department

@

arc Faculty members who tecach a majority of their hours per week in the

. Department- congerned. Attached members are all Faculty members who teach

‘any subject in the Department concerned. A Faculty member is a member. of

only onc Department but he may be an attached member of several Departments.
The duties of attached mcmbcrs of a Dcpartmcnt in gcncral are no dlﬂcrcnt

. from thosc of members.

The Chairman consults rcgula\'ly wnth the Dean. of his school to whom heis

. rcsponslblc

" The Chairman -of the Dtpartmcnt supervises the mcmbcrs and attached.
members of his Department in academic and technical matters and is responisible
for mamtammg the highest possible grade of instruction in every school in which

- the members of his Department teach.

The Chairman of the Department should pcnodlcally visit thc classes being

conducted by the members of his Department.

With the advice of his Depaitment, he -determines the ob;cctlvcs of each
course in his Department, stubject to the objectives and directives of the Execu-
tive Faculty of the School.  *

"He commuicates ewith the Dean of each rcspcctlvc School in matters whlch
concern a School, its students, or courses, and is rcsponslblc to the Dean for the
instruction prov:dcd for. that School.

He prepares, with the cooperation of the mcmbcrs of his Department, a sylla-
"bus for cach course in his Department which states the Ob)CCthCS of the course.

He keeps informed of the trends and developments in his field of studies and,

from time to time, suggests to the Dean changes in courses or curricula in com-
8 g

pliance with trends and " dcvclopmcnts, consistent. with the objectives of the .

“curriculum.

He presides at meetings of his Dcpartmcnt which are held monthly. Particular

* attention is devoted in these mectings to problems of instruction. Brief minutes

of these meetings are prepared and copies’ thercof are filed in the Offices of the

Academic Vice Prcsndcnt or Mcdncal Vice Prcsndcnt and the Dcan concerned.

QO . . N
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2 He takes care of the official correspondence relating to his Department, pro-
vides an estimate of needs for the tentative budget, and submits such reports to
" his Dean and other University officers as may be required. -
He recommends candidates to the Dean for appointment to his Dcpartmcnt,
and members of his Dcpartmcm for promotiong :
He files wnth the Dcan, an annual evaluation ot the mcmbcrs of ‘his Depart-
ment. : :
 The Chaitman is cxpcctcd to be available as dcpartmcntal needs shall require,
- and'to provide an Acting Chairman during his absence. Arrangements for this
should be made with the Dean.
- Apparatus. EQuipMmewT, ETc.
" The Chairman of the Department is responsible for (1) the maintenance of :
apparatus and equipment belonging to his Department and keeping it in good
operating condition and repair, and (2) the arranging and storing of apparatus,
equipment, and supplics in safe, orderly, and accessible fashion.
He prepares ‘and maintains an up-to-date inventory of all the apparatus - -and
_ equipment (with auxiliary units and appliances) of his Department. Coplcs of
such inventory are filed in the Office of the Dean.

He rccommcnds the purchasc of books, apparatus, equipment, and supplies
for his Department.

He submits instructions to thc Bookst()rc, through the Office of the respective
Dean, for the purchase of textbooks for students taking courses in his Depart- -
mient, giving estimates of the number needed. :
EpuaTioNaL GUIDANCE OF STUDENTS

The Chairman is jointly respomlblc with the Dean of the School and thc in-
dividual instructor for the progrcss and welfare of all studcnts enrolled in his
Department.

He advises especially with advanced students and students ma)ormg in his
Dcpartmcnt on their work and progress and secs to it, either personally or -
through others in the Department, that such students receive adequate direction
in the selection of their courses and in preparation. for their comprehensive
cxamlnanon and theses.

VI PROFF.SSIONAL STANDARDS AND PROCF.DURES

,

1) RELIGION ann EtHicar Nomus

“

While Gcorgetown Umvcrsnty is operated under Catholic auspices, there i is
" no regulation which requires all members of the Faculty to be members of the
Catholic faith. A Faculty member is cxpcctcd to maintain a standard. of life and

1.'\) . ‘V 12 -
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conduct consistent with the phildsdph_y and objectives of the University. Accord-

_ingly,';he integrity «of the University requires that all Faculty .members shall

- maintain a sympathetic attitude toward €atholic belief's‘and practices, and shall.
. make a sincere effort to appreciate these beliefs and practices. Members of the

Faculty who are Cat'.olic are expected to set a good example by the regular

“practice of Catholic duties. v

3

" Confidential affairs of thie University or of students must not be discussed
except with the appropriate University “officials. Members of the Faculty are
expected_ to apply good judgmeny to determine which affairs are confidential,
and to make conservative decisions.in case of doubt. ) :

L -

2) Duties ~~ » ‘ )
The responsibilities of full-time €hcixltyA'membcrs' are undestood to include
“full participation in the academic lifeof the University. This participation involves
not only the teaching of classes, but also holding regular office hours, adequate
i for counselling students, availability at registration periods, attendance at Univer-
sity functions, acceptance of a reasonable number of assignments to’ committee
work; and advising of student activities. ‘ o '

Members of the Faculty should not depart for a recess or vacation until all
reports, grades, and- current assignments, as may be required by Chairmen of
Departments and Deans of Schools, have been completed and submitted.

The Academic Year begins one week before registration and terminates with
Commencement, provided all” University obligations in the matter .of marks,
grades, theses, and other reports Rave becn satisfied. This is normally understood
to mean from September ‘15 to June 15. Special arrangements may prevail in the
Medical Cenier as necessity shall require. o i
~ Autendance at University Convocations and Commencéments is expected from
the full:time faculty. Except in emergencies, absence should be arranged with the
Dean of the School. S

3) Tue University FAcuLTy SENATE -~ © ‘
Tes purpose, is to insure full faculty participaiion in matters of genéral Univer-
sity interest by sharing responsibility with the University Board of Directors and
" Administration in the conduct of University affairs. - .
The Constitution of the Scnate may be found at the end of this Volume.

All members of the Faculty are expected to belong to the important profes-
_ sional and educational associations and societies in tl;;'ir respective fields, to attend

4) MEMBERSHIP IN ASSOCIATIONS AND SOCIETIES °

Ry
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"meetings with reasonable regularity, and to be active in the affdifs of at least onc
of such organizations. As the distinction and prestige of the ‘Faculty member
grows, he should take part not ‘merely in the local affairs of an association of
society but in its national affairs as well. ! ' '

5) PaPERs AND PUBLICATIONS

. Iiis expected that members of the faculty will deliver papers at the meetings
of professional and educational organizations and will conteibute to professional
. and’ educational journals and publications at reasonable intervals. Within the
limits of his budget, the Chairman of the Department may authorize such
active participation of a full-time faculty member in the meetings of an important '
society. Requests for such travel must be m:_ld§ in due time and must be"accom-
panied by an estimate of cost so that the chairman may have opportunity to con-
sider his budget. o o o ' '
. Al expense dccounts for authorized trips, itemized and accompanicd by re-
ceipts should be submitted to the Business Office for payment. U
" . Similar prior approval must be obtained in cases of travel chargeable to grants .
or contracts. ' ' ' -

6) Assinck To ATTEND MEETINGS AWAY FROM THE UniversiTy

. E]

Y

Members of the Faculty who plan to be absent in order to attend meetings

must. arrange for such absence with the Chairman of the Department and the

" Dean of the School. Substitute teachers must be obtained for classes, or classes

postponed. Absence to attend mectings is not sufficient reason for the cancellation
of classes, o

,

7) SassaTicAL Leave e |

~In the interest of self-improvement, ﬁ/l'ofcssional advancement, and productive
_scholarship, full-time faculty members of the rank of Assistant Professor and
sbove shall, after seven years of service in these ranks, be cligible to apply for &
sabbatical leave of absence. - .. . , ' B
- Applications must be made in writing through the Chairman of the Depart-
ment and appropriate Dean to the Academic Vice President, or the Medical Vice
President, not later than December 1 of the academic year preceding the year
of absence. : ’

" The applicat.ions of the liberal arts faculty will be reviewed by a Committee L :

- composed of the Deans of the various schools with the Academic Vice President

23
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In gencral, such leaves will be granted when the University will not suffer
any academic inconvenience by such dbsence and when the applicant uses his
leave for rescarch or for formal study and not to teach in another college or
‘university. _ , : - . ’

Normally the terms of sabbatical fave will be cither one academic. year at’
half basic pay or one semester-at full splary. At the end of the leave period the
faculty member is to report in writing{to the Academic Vice President, or the
Medical Vice President, on the progresd ofis rescarch or formal .study” during
that time. : o .
It is evident that the number of leaves granted in any academic year must
 be limited.-Leave for an exchange professorship”is normally equivalent to a sab-

" Datical leave.

All full-time faculty members of the Medical and Dental Schools, who are on

a twelve-month salary basis, are eligible to apply for sabbatical leave for twelve

weeks with full salary. These faculty members are eligible to apply for sabbatical.
“leave every four years. - :

-8) ‘PromMPTNESS

Members of the Facult); arc‘c:;pectcd to be éro}npt in mccting their classes
and in beginning and terminating them-at the appointed time. '
. ‘ " . . .

9) Iiiness

Members of the Faculty who, cannot report-for duty because of illness should -
.inform the Chairmen of the Depaftments and/or Deans of Schools as soon as,
“the absence appears likely, in order that-substitute teachers may be appointed.
Chairmen of Departments are responsible for providing substitute teachers.
Whenever possible, the substitute teacher should be informed concerning assign-
" ments in order that the work of theclass may proceed with the least “possible-
interruption. o ' ' '

. 10) Emercency

Should members of the faculty be unablé to perform their University duties
because of any emergency, the procedure shall be the same as in the case of
iliness. ' ' ' '

11) SUGGESTIONS. _

Suggestions for ;icvclopmcnt and improvement of ;lny kind in the Uniﬁcrsity '
are not only welcome but solicited. Suggestions should be made to the Chairmen
of Departments, unless they clearly pertain to the province of some other Uni-
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12) CONTROVERS]AL lssuns

"When speaking or writing in a controversial field, members of the Faculty ‘
. should indicate that. their vncwpomts do not ncccssanly reflect the amtudc of the
Umvcr‘s’t{y authorities. '

13) Conrrict Wit REGULAR Dl'TlEs o -

-l Smcc teaching at Gcorgctown is a full-time profcssmn prc-cmptmg the
time, abnlltlcs, and cfforts of the Faculty both for teaching and research, a regular
fulltime teacher shall not accept regular or part-time employment as a full or

‘ part-tlmc teacher in another institution.: : .
=°2. While it is cxpcctcd the. full—tlmc status - will not afford much cxtra time, -
the obligation of the University to lend of its specially trained personnel is appre: -
ciateg. Consultation service offered by Faculty members when called upon is
thus rccogmzcd Such consultation or other rcmuneranvc occupation outside the
- University, however, should not exceed an average of cight hours a week and
_must not be undertaken until it is arranged with the Dean on the recommenda-
tion of the Chalrman of the Department who shall satisfy himself that teaching,
research, mentoring, commmccﬂnd other school obligations will bc met.

14) CoMPENSATION FOR Use c or EquipMENT ’

When Faculty members -utilize University cqulpmcnt or facilities in profes- o

- sional work for clients outside the University, the University shall be compensated
for the actual burden, including indirect costs, borné:by the University for such
use,-and such compensation shall be at a rate determined by the Chairman of the
Department and the Dean of the School in question, or by other oﬂicnals of the
“University who are concerned wnth the matter. . :

15) Orrice FaciLiTiEes

Desk and office space is psovided as available. Thcsc facilities are . allotted as
“nearly as possible in ordcr of rank and of scniority of service m the University.

-

16) SECRETARIAL SERVICE I
Secretaries are cmploycd in the offices of schools and in certain larger depart-

ments. The scrvices of such secretaries must be, arranged through the Chairmen

of Dcpartmcnts, He Dcans of the- School, or the appropriate Umvcrsnty officials.

2 17) FacuLty PARKING
- © Parking facilities are provndcd by the University to the bcst of its ability.
Faculty members are asked to comply wntﬁy “the parkmg regulations as
+ promulgated. v
-~ 20
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18) THe AMERICAN A 550CIATION 0F UN'VERSITY PROFESSORS -

There is a Chapter of th,ctAr.ncricau Association of University Pr(;fcssors on
Campus. Those mefbers-of the facuity interested: in joining the chapter should
~ get in touch with the President of the Georgetown-Chapter.

19) ConsLicts oF InTEREST 1N GOVERNMENT FUNDED ACTIVITIES .

The Federal Governiment requires reasonable assurance that Fgct;lty members
aré, aware. of potchtia'a conflicts of interest’ arising from interrelationships with
Federal agencies and their, obligation 1o notify appropriate University officials of
all ‘outside -activities that may have.conflict of interest jmplications. ’

Gc‘orgctowh University subscr:’ es to the joiilt statement developed in'Decem-
ber 1964, by the. Council of American Association of University Professars and
The Aperican Council on Education “On Preventing Conflicts o%:cst in .
‘Government-$ aon'sorcd: Rescarch at Un,ivcr'sit‘ije;s'.’f’ Copics of this stateient are
available in the Office of the Univcrsity‘Ciams and Contracts Administra:or..c
w. . _Each Faculty mcmber .i_sfrcquircd to inform the Academic Vice, Fresident of -
the Medical Vice President, through the appropriate department 'chairman and
dean, of any consultation or other services performed outside the University that
may involve conﬂists of interest with Qovsrnmcnt sponsorc%» programs in which

I
.,

he is participating, . S O
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A. FacuLty . S ‘ ot
All officers of instruction are memberS of the Fagulty of the University al-
though assigned to service in disting schools. L, o s
~ Those officers of instructjon sho by reason of th ir"‘qu’aliﬁcatiaifus\hévc'bccn"

appointed‘to one of the fougfull-time academic ranks (which in ascendipg, order
are [nstructor, Assistan "rofess‘q,r,' Associate Pkofg,ssor; and Professor) constitute
the Ordinary Faculpy of the Univérsity. =~ oL A R
- ki) i e used with the approval ‘of the President. These titles

ar~ essentighy descriptive and do not.‘of'.thcmscl'v'é's.'afff,cct the privileges or 8bli- -
gations-of. the. four full-time academic ranks. ', - v -

V] ~ . : I
. Norms For APPOINTNMENT. AND ADVANCEMENT ~ . , S C
by . : . e g . :

Those appointed to the Faculty are expected to respect the educational philos: -

" ophy of the University as enunciated in the caalogues of the University and“to

obscrve the professional standards and procedures as sct forth in this Handbook. -~
: < . e .
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It is to be. cxpcctcd that members of the Faculty will provide satisfac!ofy
» service in their teaching and other dutlcs Full-time faculty members are expected
"to devote the normal workmg week to the Umvcrslty by teaching, fesearch, con-* "
sultation, preparation, or other University assignments. Satisfactory service docs
" not of itself constituie grounds for advancement i academic rank. :

“With the advancing levels of academic work, it is-eXpected ‘that ffculty mem-
bers will demonstrate an increasing level of scholarship and teaching ability.
While there is no eacy definition of \’vhat may constitute evidenée of scholarshnp,
it is generally recognized that a scholar has a wide and critical command of the .
field of his study as- ‘well ‘as broad cultural ‘interests. The Lughest indication of

. scholarship is the ability to make original contributions -to his field of knowlcdgc
Research beyond the normal level will mean a reduction of the teaching sciedule
or may be assigned in lieu of tcachmg loads. : . . Sk

“Equally difficult to define are the' qualities' which constitute evidence of teach- .
ing ability. Certafhly the ability to commuinicate to students the, frunts of hls )
scholarship-and to encourage, to stimulate and obtain from - hls =tudents -the
fullest expression of their nbllmcs are mcludcd in the charactenstlcs of a good
teacher. '

'Such as those bcstowmg honor (Dlstmgulshcd Profcssor)' indicating part—
,nmc service (Clinical Professor; Ad;unct Professor}, or solvmg administrative -
tezhnicalitics (Assocmtc Profcssor of Ncurology and Psychology, Profcssor of
Labr Law)

e " . N
i o : .
i . - . . . - >

C. D_EFI_NITION ofF Acapemic RANKs

1. Instructor

a) Appomtment to thc rank. of lnstructor bcnerally presupposes thc follow—
ing qualificetions: - . : : o i

L Y j 1) Indwnduals may be. appointed as lnstruciors who have advanccd o
~-candidacy for the Ph.D. or possess the profcssnonal dcgrcc requnrcd

: -for teachmg in certain fields. _ .- .
u) Proved or presumptive teaching brhty\
iii) The potennal to progress toward thc Asslstant Professorshlp ac-
cording to the ordinary norms.

‘iv) Thos? qualities of charucter and- personality cxpected in a tcachcr o
) and. dlrcctor of- studcnts. . g LT

b) In cxccptmnal circumstances, an appomtmcnt may bc madc !o !hc
grade -of Instructor of one who dees not mect-the ,degrc?no;ms in - -
. section (i)  and (iii). above, - but whose teaching ability is superior. '

o T
e
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One apponn(c(l to this rank in thcse circumstances shall enjoy all the
- privileges and rights of a member of the Ordinary Faculty except that

he shall not be cllglblc for. promotion beyond the rank of ' Assistant
. Professor.

2. Assistnat Profe:sor

.a) Appointment to thls rank of promotlon from the rank of - lnstructor'_ .
presupposes: :

. i) Possession of the Ph D.or of thc profcsslonal degree required for
d teaching in certaln fields. . : .

ii) Evidence of the possessmn of those qualmcs of characner person
- ality, and competence expccted in a teacher anﬁdv:g;r of students.

iii) Evidence.of scholarship and research, particularly scholarly publi-
cations. Consideration will be given to such subsidiary evidence as
"~ direction of or sngmﬁcant participation in rescarch projects, parti-
cipation in the scholarly activities of lcarned societies, and profes-
sional consultative service.

. i) Evidence of sansfactory pcrformancc of othcr Umvcrsnty rcsponsn-

g bilities. - - ,

! b) In exceptional circumstances and only after ten years of service to thc
University an instructor who does not meet the degrec.norms [sce (-
* (b) abovel may be promoted to the rank of Assistant Profcssor He

‘shall nct be eligible for further promonon
o 3: Associate Professor

Appointment to this rank or promotlon from thc rank of Assistant Pro-
fessor requires: . .
i) A minimum of thrcc ycars in the rank of Assistant Professor at this"
University. In the casc of new appointments, account may be taken of
experience and of profcssnonal rccogmtlon

ii) Evidence of continuing and increasing . achlcvcmcnt in the areas

described in (2) (a) (u iv) | llncluswc ’
m) Evndencc of recognition bi rollcagucs in the same field of scholarshxp

iv) Those qualities which warrant pcrmancnt tenure, whenever tcnurc is
to be granted together with promotion to this rank.

4, Profc::or .

e Apointment to this rank or promotion from the rank of' Associate Pro—
fessor supposcs, in addmon to dlstlnguxshcd fulﬁllmcnt of the rcqulre-




s

_ments of thc prcvnous ranks, evidence of such outstandmg qualmes of
scholarshlp as-to merit general rccogmlxon among scholars and educators
in the same ﬁeld .
.\TERMS oF SERVICE ' o :

.

Noucc of T nonrcappomtment will be given in. writing. to full time Faculty
mcmbcrs in accordanc\vmkhc followmg standards:

“1) Not iater than March 1 of Thc\ﬁrst academic year of service at Gcorge ’
. town. - o \ : . ) .
*2) Not later than December 15 of the second aca(lzw service.

3) Not later than November 1 aftcr two or mdre years of-service,

b ?

e

—

Instractor and Assistant Pro/e;:or :

a) For one regularly appomlcd to ordinary faculty at these. ranks, the
normal term of service is three years, rcncwablc annually The appoint-
ment may be extended to seven years. -

b) An Instructor appomted in the exccpnonal circumstances of (C) (l)
v (b). above may bc ‘'reappainted wllhout limit of yeafs.s

2. Associate Pro[cs;or ) e . - ' o

e
« Promotion at any time- after three ycars of service at Georgctown as a
member of the Ordmary Faculty to the rank of Associate: Professor confers
tenure. In the "case of others appointed. or promoted to the rank of ‘Asso-
ciate Professor such appointment does .not confer tenure, except where

- specifically provided in the terms of appom.tmcnt.

. Professor ’ R : . .

k1
w

Promotion ‘after threc years of service at Georgetown as a member of the
".Ordinary Faculty to the rank of Professor confers tenure. In the case of
others appointed to the rank of Professor such appointment does not con-.
fer tcnure%\exa:pt where spccxﬁcally provided in the terms of the appoint-

LY

\\

'mcnt

" . 4 AllRanks
" Prompt written notice shall be given by the: Umvcrsuy to all members of -
~ the Ordinary Faculty setting forth the rank of initial appointment, the
rank to which one is promoted, the grant of teénure, the denial of tenure, or
of any other final action taken in regard to rank or tenure.

0 .




If for iln); reason a member of the~Ordinary Faculty intends to leave the:
University at the close of an academic year, due notice should be given
in writing to the -Chairman -of the Department and/or the Dcan by
February Ist. If circumstances allow, the courtesy of carlier notice is ex-

pected from tenured ‘members. of the Faculty.

Id

E. APPOINTMENTS

. All appointments to the Faculty at the rank of Professor and Associate Pro- ...
fessor are made by the President of the University. Other appointments made
below these ranks are made by ‘the properly delegated University authority (cf.
Acadé‘mi.c. Vice President and Medical Center Vice President.)- :

.. F. Tenure

“Tenure may be defined as a mutally acknowledged expectation of continu- .
ing service that.is terminable by the University for just cause (as for professional -
or. moral. inadequacy of the teacher, or for grave economic stringéncy on the part
of the University, or for reasons of major ‘changes.in institutional aims). Tenuer
is ordinarily limited to fulltime members of the Ordinary Faculty above the rank
of Assistant Professor. - S - o o

~ Except when specifically provided in the letter of -appointment, tenure is_not

. granted until at least three years of service at this University have been comppleted.
~~_Summei sessions shall not be inicluded toward such service, but service may be
counted-from cither semester of the academic year. : ‘

Members of the Ordinary Faculty recommended for promotion ‘to -Associate

 Professor. after at least three years of Georgetown service are evaluated by the
Rank and Tenure Committee during the promotion process and acquire tenure '
as of the effective date of the promotion. \\"‘\‘\\ o _ )

Teachers appointed as Professors or Associate Professors -without ‘tenure.

specified become cligible for tenure at the end.of their third year of full-time
Georgetown service. During the fifth semester of such service, the pertinent Nean,
. Chairman or the individual faculty meémber may request’promotion to the Rank
and Tenure Committec. The Rank and Tenure Committee will consult the
_executive faculty in the Law Center or Medical Center, or the Chairmen of De-
partments and cognizant Deans in the other schools of the University. If tenure
is denicd to such a faculty -member, his contract may be renewed for not more _
 than two years, with annual review on the subject of tenure. The appointment of
a teacher not achieving tenure shallhe automatically terminated no later than the
énd of his seventh year of full time service; but no later than the end of his fifth

year in rank as Associate Professor or Professor. o

b3
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Tenure ‘is complctod at the normal retirement date* or carlier if his ‘service .
at the University has been terminated prior to the normal date for other reasons. _
The recommendations of the Rank and*Tenure Committee for tenure or
promotion are submitted to the President for approval and he notifies the faculty
member whether tenure or promotion is granted or denied.

!

* For definition of “normal retirement date,” see Rctlrcmcnt Plan” booklet.

TUITIONAL SCHOLARSHIPS

.FACULTIES AND THEIR FAMILIES -

! Full-time faculty members who have tenure or have taught at the University
for three years are entitled to tuitional scholarships on the following conditions: -

1) The SLhOlﬂl’Shlp is awarded for pursuit of a valid educational ob)ectnve, ic,
rcgular progress toivards a degree. -

£
2) Failurc to comply with any of the rcgul:mons of the school in question, |
" such as regular attendance at class, etc,, is sufficient cause for the termi-
e e n:mon of the scholarship. .

3) ln no case will the scholarships exceed four academi¢ years.

4) Schola;ﬂhlps are for tuition only. All other fees must be p:ud in thc scmester
in which they are'incurred.

- 5), Qcholarshlps arc awarded for the fall and spring semesters, Only faculty
N - members themsclves may receive scholnrshlps for thc Summer. School
division, - -

6) Within-the pl’ovlSlOl’lS of the abovc the followml, scholarshlps may be had.

.1) For faculty members.
. Full tuition scholarship for courses in other schools of the University.
i o (cf. PROCEDURE below).
_b) For children of faculty nembers.
Full tuition scholarship in any of the dq,rcc-l,nntmé, programs of the
University for no more than four académic years.

c) For children of a deccased faculty member who, at the time of dcath
had been a fulltinie faculty member of more than ten years active
service, mcludlnl, sabbatical leaves but not other lcavcs of absence, the
same tuition arrangements will apply

w
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d) For children of a deceased faculty member who, at the fime of death,
had been a fuil-time. faculty member of more than three but less than
ten’ years active service, provided that the child has already begun and
is-enrolled in a degree-granting program, the same tuition arrange- .

ments will apply.. ) - R -

¢)- Since members of the ROTC staff are not: cligible for tenure appoint-

© ments, rcql;estS for scholarships of this nature will be handled on an
individual'basis.. L o ///7.
: P :

" “Procedure: The child of the faculty member or.administrator will make appli- .
cation before cach Registration to the Acadc’r’n_i/c Vice President. The Academic
Vice President will.ixdkatc approval by issuing a Credit Memorandum which is

to be ptescpted,‘in 1iu of cash, to the Cashier at each Registration.
.-

"POLICY ON COPYRIGHTS, INVENTIONS,
- . PATENTS & GRANTS

. Copyright Royalties of Publications on Materials Authored by
Faculty Members. R :

. The University émd the faculties are rcq;xcsted to 'do cverything _possible ..

to encourage publication and research by «stafl members. The services of the-

“_ Office of the University Editor, for example, are available, without fee. These -

services include advice oh book contracts and. the ‘submission of faculty
manuscripts to trade publishers, o ‘ ’
In casc of publication of teaching material by staff members in which
~the University “pre-pays the full, or a substantial part of, the costs of such
publication, special arrangements have to be made about the copyright and the
_ division of royalty with the dean of the pertinent school -as well as with the
. Treasuger of the University. - ' . - . :
Copyrights_which; for one or. the .other reason, are registered in the name
, of ‘the University, especially in case of publicatidn under government contract,
may be transferred” to the staff member, if such a transfer appears to be in .
the interest of the best utilization of such copyright. N s o

P}

B. Inventions and Patents

~ Faculty, staff members and employecs of Georgetown University—hereinafter -
referred to as staff mc_mhcrs—-éhall participate in the fruits of scientific rescarch -
under the following principles: ’




. L o I3

Georgetown University qc’(;uires. ownership in all inventions—any new and
_ useful process or discovery, art or method, machine, manufacture, or improve-
ment thcrcof——-madc or conceived by a staff mcmbcr, provnded such chnnon
was made: :

(a) during a spccml rcscarch assignment’ given to a staff member pursuant
to a rescarch contract or grant of the University or otherwise;

(b) -in utilization of the facnlmes, equipment, funds or other contributions. of
the University; . = :

(c) and provided that the University has not entered - mto a rcscarch grant
or contract with express provisions to the contrary.

Inventions made by a staff member on his own time and without ald of
Gcorgctown Umvcrsnty facilities are the sole property of the i mvcntor.

(a) Patents from such inventions should be administered so as to not mVoIvc
‘the narhe or the facilities of Georgetown University.
o (b) Time spent in adn)mlstcrmg siich patents should conform to the Uni-

versity policy on’outside activities by a staﬁ member., !

(c) In general a staff member should not patent such inventions which are .
in the specific field of Gcorgctown University’s research programs without
permission by the University.

- . (d) Inventor-owned patents may at the optiorr of the inventor be assigned
to Georgetown University for administration undeér University. patent .
policies or.in accordance with specnﬁc agreement between' the inventor -
and the University. ‘ . : v

b . I1. T o

Owncrshlp and disposition of mvcntlon nghts resulting from research financed
wholly or partially, by governmental, ‘industrial, phllanthroplc or other organiza-
tions shall be determined by the rules, regulatians, and procedures of the sponsor-"

_ing organization and in accordance with the terms of the related rescarch

“agreement and the policies of Georgetown University. A staff member who elects

to perform research on governmental, industrial or other projects undertaken by
the University is required to sign such supplemental- agrgcmcnts as are necessary
to cnable the University to fulfill its legal obligations with ‘respect to patentable

discoverijes. - *
33
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— ' o '
~ Atthe request of Georgetown University any member of the University staff
who developed an invention under paragraph I (d), (b), or (c) or paragraph Il
shall be required to execute the papers required for making application for - -
~ patents in the United States and abroad .and for assignment of such patent
applications or- patents to Georgetown Universiy or its designee. The expenses
of the pdtent proceedings undertaken pursuant to this section are to be paid

by the University or by its assignee. -

Iv.
. Georgetown University may dispose of its rights ‘obtained under pa;agrapﬁ '
I, T and TII as follows: - : : S o
- (a) by selling, or licensing, or assigning, or otherwise exploiting such rights;_
(b) by opening such rights for public use, if principles of charity or, public
policy, in the determination of the University, so demand;
(c) by releasing such rights to the inventor, provided he rcpays‘ expenses
already incurred by the University or its assignee; T
(d) by including such rights in a research contract with a third party under
e which such rights are, cither in" advance or subscquently, assigned or
: {?“ " Ticensed to the third party or otherwisc. B :

~

V. - T .
The ‘member of the staff shall be paid one half of the net income resulting - -,
" to the University, under paragraph IV (a).- ' -
If disposition is madc under paragraph 1V (d), Georgetown University will
do its best, in the interest of its staff members, to facilitate their participation in -
the income ciher difectly from the third party or through participation in " ‘

the income of the University. i . N
VL _
The members ‘of the staff of Georgetown University are expected to cooperate
in the following ways: . . : : ' |

(a) They will maintain clear records from which the developments of research
and of inventions can-be proven.

(b) They will report to Georgetown University or its departments whenever, .
in their opinion, an'invention, patentable or not, was made, e

[ . R A 1




Aiﬁ - v‘ - 2N . ’ ’ N .
(c);, They. will assist ‘the patent attorney_designated by Georgetown Uni-
versity, or by the University's assignee,™ the prosecution of the patent
application. ' © '
.(d) They wi‘l‘l assist Georgetown University in its atempt to dispose of-the -
" rights resulting from inventions or patents. ' ‘ ‘
(¢) Thése obligations cnumerated here remain effective even after the staff.
member shall leave the University. ‘

Georgetown University will give all reasonable opportunity to the staff mem-
bers to help in getting the most equitable arrangement in the interest of George-
town University and of the inventor. : ' E

“

L

Any dispute arising from the application of these principles shall bé arbitrated.

-in accordance with the procedure prescribed by the American Arbitration Asso-

ciation. The award rendered by the arbitrator shall be final and binding on both.
parties. : : ‘

'

. L T VL ' o

- The conditions cnumerated herein shall become a part of cach contract of

" B
PR S

employnient with staff members.

: : IX.

4
i

/ Notwithstanding the above provisions, the University may ‘clcct7§3 contract
with a patent management firm for such services in relation to patent applications
gnd prosccutions as such organization offers. In augmentation of this policy, the
_.'University: has entered into a patgnt development agreement with Rescarch '
" Corporation which will act as the University’s patent management agency. Any

nct income which the University obtains from the sale or exploitation of an
* invention shall be shared with the inventor as indicated in paragraph V above. -

" ‘Research, Corporation is a non-profit foundation which’ distributes its total
hét income as grants-in-aid of research to colleges, universities, and scientific
institutions. As stated in its charter, it was established to reccive and to acquire
inventions and to render the same more available and effective in the useful arts,
to provide means for the advancement of scientific investigation by contributing
the net carnings of the corporation to scientific and educational institutions, and
to receive other monies and pr9pcrtynnd~ to apply the same to the objects specificd.

26
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- C. Procedure for Research Grants or Contracts
1. When application for a research grant is to be made, a written outline of the"
. project in question, approved by the appropriate - Department Head, will be’
" ‘submitted to the Committee on Research -and Graduate Study of the school.
In the event of non-approval by the Department Head, the principal researcher
shall retain the right to submit his profect to the Committee on -Research
and Graduate Study of the School concerned for consideration jointly with
. the Head of the Department concerned. If such a committee does not exist,
the project shall be subthitted to the Dean. (In licu of the written outline—

- application for review.) This outline should be brief but should include
- definitive statements on the following points: T ‘ ‘
a., Statement of the Problem . o

b. Method of Approach , .

c. Requirements (equipment, time, personnel, space, etc.) _

d. Reason, rationale or sigr;iﬁc;nce' ' : . "

¢. Source of support ( p;bjected)

should determine if the project is scientifically sound, the approach is prac-
ticable; and that the interests of Georgetown University will be protected. By
this is meant that basic and useful equipment may be obtained, commit--
ments on personnel and space will not be burdensome to the school and that
the academic reputation of the school will not be endangered by the nature
of the work or the restrictions of the grantor. . . :

. Upon the approval of the committee, if one exists, the proposed project will
be sent to the Dean of the school for his consideration. - ‘

3. In instances where an investig+or conceives of a worthwhile project but lacks
_ financial support, the grant request should be prepared as outlined above and

sent through channels to the Dean. ‘
C 4. : .

"4 “The proposed project should then be written in the form required for grant
application,-and this presented to the' Déan for forwarding to the Treasurer
~of the University with a letter or signature of approval written' by the Dean.
~ All grant applications must also bear the signature of the President or the-
_ Treasurer as contracting officers for the University. :

7

36

- the dean or committee of the school may accept the fully prepared project

A7

In its consideration of the above outlined projects, the committee or dean .

y
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5. In preparing requests for rescarch grants and contracts, applicants should

"include direct and indirect costs. When practicable the following manual may -
be used as a guide: “Explanation of Principles for Dctcrmlnatlon of Costs
L Under Government Rescarch and Development Contracts with Educational *

 Institutions War: Dcpartment——Navy Dcpartmcnt, August 19477

6./ The Deans of the individual schools may be authorized to dcpart from any ‘
or all of the “Stipulations for Commercial Contracts” in cxccptlonal cases,

* upon the prlor approval of the University contracting officer.
, . .
D Stxpulanons for Commercral Contracts - =~ S

: l._ The study will be directed solely by the principal investigator with the concur-
rence -of the Faculty Coinmittee on Research. However, the officers and
employees of the grantor will be wclcomc to discuss the problems and oﬁcr
suggcstlons

-2, The Umvcrsrty will permit preliminary negotiations for grants but bcforc any
" formal contract 1s cofisummated it must pass through thc appropnatc channcls
of the Umvcrsrty =

3. The Unrvcrsrty Dcpartmcnt will agrcc to use its best judgment in dlrcctlng the’
study along the lines of the initial plans and to utilize the funds as advan-
* tageously as practtcablc No agreement or promise is made rcgardlng the

* results to be obtained and the publication of the findings will be entircly at _
<the discretion of the principal lnvcstlgator directing the work and thc Execu-
tive Faculty or the Dean. . :

4. Orlglnal records will be kept by thc prrncrpal investigator. chorts of prog- .
. ress will be madc, through the Dean, to the grantor from .time to time’as’ .
i agreed upon. No parts of such reports may be made public until after publi--
cation of the results by the investigators except when the investigators spe-
cifically release all or part of gheir report for publication by the grantor.

5. Neither the name of the school nor the name or names of the lnvcstlgatorsb
may be used in advertising or publicity material without authonzatlon by the
Exccutive Faculty or the Dean of the school. N

6. The University Department, in the absence of a specific’ agreement to the - |
contrary, shall have the right to pubhsh significant findings resulting from
all or any part of the project at the discretion of the principal investigator with
approval of the Dean or the Exccutive Faculty.” However, even . in. the
absence of such a spccrﬁc agreement, careful consideration will be given the -
- opinion of the grantor regarding the opportune time for publication of results. |

o ... _ Y
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7. Artlcles publrshed which are reports of studies under-a_grant wtll carry a’
. statement giving credit to the grantor for support of the work.

8. No commercial brands or. trade names shall appear in the publication of the
© results except as such'brands'or trade names are essential in the description

of the reserach.

-9 Repnnts of p'\pers written by—workers on a project are not to be drstnbuted
_ by the grantor except with the permission of the principal investigator.

10 Nothmg “in the foregomg Stipulations shall be construcd as lrmmng or pro—
" scribing mdrvrdual initiative in the various fields of research.

~_ .
N

, THE CONSTITUTION '
- OF THF. UNIVERSITY FACULTY SENATE ‘

- L The Georgetown Unnversnty Faculty Senate

. There is hercby established a Senate of Georgetown University, for the pur- '
pose of insuring full Faculty participation in matters of general University inter-
- est by sharing responsibility with the University Board of Dlrectors and Adminis-

tration’in the conduct of Umverslty aﬂmrs

L Functions of the Senate
B The Scnate shall have authority to discuss and. express its views on .any
_matter of general Umvcrsrty interest, and to make recommendations to the
" President and Board of Directors, and to the University Faculties, The Senate .
shall discharge its functlons as a body or through committees or persons duly
- delegated to act for it. :
'i. © 2. Matters may. be brought before the Senate by the Presldent or Board of
: Directors, and, according to procedures outlined in V1.2, the Executive Facultiés;
University Committees; on petition of any. individual Faculty member or '
groups of Faculty members; and on the Senate’s own initiative. The Senate shall
.at all times control its own agenda.

3. The Senate shall partu:lpate in Umversrty affairs including the followmg .

arcas: -

a. Educatlonal affairs of general University interest;

L " b. The determination of conditions of academic freedom and responsrbrllty, -
¢ . including the recommendations of desirable standards and grievance procedures;
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c. The formulation ‘and appluatron of standards for rank and tcnurc,
mcludmg appomtmcnt an(l promotion proccdurcs and grievance procedures;

d. University’ govcrnancc, including consultatron with the Board of Drrcctors
concerning the appointment of the University President, Academic Vice-President
and Academic Deans, and recommendatich of appropriate - proccclurcs for the
selection of Dcpartmcntal Chalrmcn, : ‘

c. The Umversnty budget, mcludmg examination of budgcts and consultation
" with respect to the University's financial status and policies;

f. Grants of general University mtcrcst

g Faculty and staff salaries, retirement plans, and_ fringe bencfits, mcludmg
pcrrodrc reviews of salary and bencfit standagds and ranges;

h _Faculty | rescarch. grant and sabbatical leave proccdurcs and policies;

_i. Student affairs, mcludmg liaison with the Student Dcvclopmcnt Office. and
with student governments, and rccommcndatrons rcgardmg student concerns;

j. Physical plant and fac)lmcs mcludmg planning and devclopmcnt, /

“k. University convocmons, mcludmg rccommcndatlons concerning honorary
degrees. o _ o " : '

lll Membershxp

1. The Scnatc shall be composed of seventy-five elective members from thc
three constituent Faculties, as set out in paragraph 2. below and of the following
“ex-officio” members: the Acddemic Vice- Prcsrdcnt of the Umvcrsrty, the Vice-
_ President . for Medical Center ‘Affairs, the "Administrative Vice- Prcsldcnt of the

“University, the Deans and Acting Deans of the Schools of Medicine, Dentistry
and Law; and four Main Campus Deans, sclected annually by the Main Campus
Council of Deans, thé other -members of the Council being designated as alter-
‘nates, with full privileges of Scnatc mcmbcrshlp in the ubsence of any of the four

2. The clective members shall be apportioned among the three constituent

~ Faculties. (Arts and Sciences, including .the School - of Nursing; the Medical

"and Dental Schools; the Law School). The initial distribution shall be: Arts and -

Sciences, 45, including at least 3 from the School of Nursing; 1 from the School

- of Business Administration; 3 from the School of Languages and ngunstncs,

2 from the School Faculty, School of Foreign Service; Medical-Dental, 20, Law 10.
"The Senate shall at reasonable intervals re-exdmine the apportionments.

0 . \ 30
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" five qualified voters in the constitucncy of which the nomince is a member

Te . . -

Iv. Eleétion Pro_c'eliuré S ' . B

1. All fulltime Faculty members with at least one ycar of full-time service
at the University shall be eligible to votc ‘in elections for the Senate, and to
serve as members of the Senate. :

“

. 2. Nominations for seiits in the Senate, for full terms or for unéxpir'cd

e terms in the event of vacancies, shall be in w riting and bear the signatures of

of the Faculty.

3. Within each. constltucncy the camlldates receiving the -highest numbers
of votes shall be . considered clected. except that in accordance with 1L, 2.,-at
least: 3 members of the School of Nursing, | member from the School of Busi-
ness Administration, 3 from the School of Languages and Linguistics, and 2 from
the School Ficulty, School of Foreign bcr\'lcc, shall bé considered clccttd A tie
shall be dcudcd by lot.

. 4 hlcctlons shall “he. held annually in the spnrfg semester_for one-third of

the seats in the Senate in mch constituency nnd for thc filling of any vacancis. _

‘ 5 For the ﬁrst clcctmn t(t the Scnate, the Ch1|rmnn of the Provnsnonal
Assembly shall appoint an Election Commission represcntative ‘of the threc
constituencies, to conduct the clection in accordance withthe” provisions stated
above. Thercafter, the Presiding Officer of the Scnare shall appoint annually
the Election Commission. It shall be” the duty of the Election Commission to
éertify lists of qualified voters, to’ receive nominating petitions, and certify
winning candidates. Vacancies bh.l“ be filled at the next rcgul.lf clection.

<, . . . . ‘

V. Terms - ’ e

.

P i - ! .
L Thc tcrm for LlCCtC(l mtmlwrs of thc Scnate \h.l" be three years.

. At the first convening of the %n.ltc, tnllowmg the first dutlom Senators
from cm.h constituency shall be divided by et into three ¢qual groups, one
group to serve for onc year, ond for two. years, and . one for three years.

‘%Thcrmftcr, J“ terms shall be for thm years, -

3. Members clected in. 1971 shall draw for terms of 1, 2 and 3 yearsy the
numl)cr of each heing such as to prescrve the mnstltutlon.ll provision th.lt onc-
third of thc Senate in cach constituency shall be elected annually.

i




Vl Oﬂicers and StecrmgCommmee e . _' .’}.\' a

1. The Senate shall élect, Blcnmally, from its membership, . at the ﬁrst rcg— v
ular megting following election of new Senators, a President, two Vice-Presidents; .
.. " (a First Vice-Presideit and a Second Vice-President) and a Secretary-Treasurer.
Neminations for these offices may ‘be made by a Nominating Committee and -
from the ﬂoor In event that a vacancy occurs, there shall be’a special clection.

2 The four officers, the Academic Vice-President, and a sccond cx-ofﬁcno.
‘member of the Senate, appointed by the President of the University, shall appoint
“the chairmen of the Scnate’s standing committees subject to conﬁrmatlon by
the Senate, w.o, w:th ‘the officers, and thc two cx—oﬂicno mcmbers, ‘shall serve as /
the Stecring Committee of the Senate. o

3. The Stecrmg Committee’ shall havc thc following authority .

a. To receive communications concerning matters to be put llpon the agenda .
of the Senate; * .. : . . o
" b. Tq-establish the agenda for Senaté meetings, cxccptmg that any mcmbcr A -

.~ of the’ Scnate may, at a “meeting of the Senate, ask. the body to conﬁlder a ‘par-

" ticular matter; . L. .

o - ¢. To refer appropriate matters to the Standing Committees of the- -Senate;
" which standing committees shall be fre¢ to take up matters on their initiative;

v

~d. To select membcrs of the standing and spccnal committees of the ‘Senate;

"‘ c. When rcqucsxcd by an Executive Faculty, to dcsngnatc a member or mem-
"bers of the Senate to”serve as representatives to the Executive Faculties of the
Umversnty, the dcslgnatlon of such rcpresentatlvcs being sub)ect to conﬁrmatlon
by thé Senate; - S Cog :

f. Subject to confirmation by the Senate, to appoint some membcrs to stand-
ing and special committees whose-jyrisdiction and membership are university-
wide, including at least*half the mcmbershlp of the Rank and Tenure Commit-
tee, the others bcmg appointed by the President of the University. For major \
_ committees serving more than one Dcpartmcnt or Schbvol, the *Stecnng Commit-
tee shall appoint two voting members, subject to Senate confirmation; the re-
mainder being sclected as the President of the Umvcrsnty shall designate. In
making appointments, lto cither of the University committees described herein, - -
the Stecring Commmcc shall insofar as fcasnblc give repkscntatxon to cach of thc

\oe thrcc constltucncm . . . t Lo o J
!

. . )

IR B “To call special mectmgs of the Scnatc, R ,
l h. To manage the budgc;_ of the Senate.

. . ., . . o
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Vll Senate Commmees

1. The standmg commlttccs of thc Senate shall include: <

© a. The Committee on Edvicational Affairs, whose )unsdlctlon shall extend to
" matters described in 1I. 3.a.,°£., h. . k. :

b. The Committee on- Acadcmlc Frecdom and Rcsponslblllty, whose )ul’lSdlC- _
tion shall extend to 11, 3.b. and c.

¢. The Committec on Umvcrslty Governance, with jurisdiction over 1L 3.d.

- d..The Committee on Umvcrslty Budget and Fmancc, with )unsdxctlon over
IL. 3. .

¢. The Committce on Faculty and Staﬂ Salancs, Retirement Plans and_
Fringe Bencfits, withi jurisdiction over 1.3g

" f. The Committee on Student Affairs, with jurisdiction over II, 3.i.
.8 The Commlttcc on Physlcal Facilities, with jurisdiction over 1L 3j. .

2. By majority of those present and voting, the Scnatc may constitute spe-:
cial commlttces, and may add to or abolish standing committecs., -

Thc Senate shall elect, biennially a Nommatmg Committee for the sclcc-
tion of olﬁccrs

<’%
Y

1. A quorum shall consist of 40 pcrcent of the membcrshlp of thc Scnatc

’Vlll Procedure

" 2.'No mcmbcr shall have more than one vote.

3..The Senite shall establish md may amend its rulcs of rroccdurc by ma-
)onty vote. ' :

"4. In matters not rcgulated by this constltutlon or by the Scnate’s rules of
procedure, Robert's Ridles of Order Revised shall be the ; 1rl|amcntary authomy
The President of the Senate may appomt a parllamcntanan :

IX. Meetmgs L \
1. The Senate shall hold four (4) rq.,ular meetings “during cach academlc :
' yur onc in October, one in December; one in February, and one in April.

o Spccml meetings may be conv cncd by the Prcsldcnt or—in his abscncc——-by v

kd
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3. Special mectings shall bc cbnvcncd. by thc.}kPrcsid;cnt uponkwritte‘n__ r‘cqvucst.
signed by-ten members, or upon request from the Academic Vice-President of
the University. - ' ' - '

. 4, Unless there is an emergency, the calling of a meeting. sl;éll be ‘made at
least two weeks before the date of the meeting; the call shall be in writing and
contain the proposed agenda. ' ’ i o

X. .'Amendl'ne,nt Procedure SRR S X

Amendments to the constitution shall become effective after having been
adopted by two-thirds of the members. present and voting, and approved by the
President and Board of Directors of the_University, fand by a majority vote of
the full-time Faculties with at least one yca\ of service '

+

' ?(l Ratification
i . EER

“I"”" Ratification of this Constitution requires:
~a. Approval by a two-thirds majority of those members of the Provisional
" Assembly present and voting called to consider the Constitution; _—

'b. Approval by the President and Board of Directors of the University;

c. Approval by a majority voting in -cach of the three constituencies in a
“referendum on the constitution. Qualifications for voters shall be in the same as
in IV. 1. As a constituency ratifies the constitution, it shall be in effect in that

 constituency. S . oA

2. When ratified, ’th"c‘ Coh_stitufioh shall become a part of the Statutcé of the
University, and shall appear in an appendix to the Faculty Handbook.

¥

. FRINGE BENEFITS S
" ’
_." Benefits described in this document are available only to faculty appointed
_ to permanent, full-time positions., Part-time faculty and those appointed to full-
ttme positions on an emergency or temporary basis (for a l;;eriod of 4 months or
less, including- all- summer-only appointments)- are not eligible unless it is re:
' quired -by law. Behefitt described herein are availablé to faculty on sabbatical -
o leave,;,if*?rior arrangements are made with the University Insurante Coordinator, -

Since .some of the benefits arc optional or require a waiting_period; ‘each
faculty member is urged to .acquaint himself fully with the details about them

N
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and to make rrangements to lakc .ul\.mm;,c of those in which he is interested
.as s\oon as helis eligible. He should also advise his benefciary of the payments
to which het-or his famlly——.would be cnml(‘d in the cvent of his 1llness,
disability, or death. . : . :

D ducuon’t to cover the cxpcnscs of mdwxdual parucnpauon in these plans
are made from each salar) check on the basis of an authorization signed by the
employee. Deductions are ordinarily :made on a 12-month ‘basis. In the case of
a faculty methber paid for 10 months only, deductions for July and August as
well as for\June are made from the June check. Fmploycc deductions and
University contributions apply to base salaries only Additional payments for
additional work aré¢ cxcluded

General or specific quesuons about the various l)encht plans should be re-’
ferred to the Office of the Un m:rsnl) Insurance Coordinator:

i

LIFE INSURANCE AND RETIREMENT

I Gmup Life lnsurance St

B . .

“When carning L.lp.lCl[) is terminated by death from any cause, lec insurance
helps pa/?asl éxpenses: and outstanding debts and furnishes money for family
needs. The group life insurance plan described here adds to the insurance estate
‘during active years—when responsibilities are the greatest. This program is
-sponsored by the [nvestors Syndicate Life Insurance and Annuity Company
(ISL) Participation‘in this program is mandatory. :

— Under this plan the amount of group insurance is an amount equal to the

faculty members basic annual salary taken to the next higher multiple of $1,000
subject to a maximum of $20,00; or the faculty member may elect. Option ‘B’
which is an*amount of life insu ance equal to two times the annual salary unless
-this- results in an amount Q\ir‘j‘}‘() 000 in whuh event the 1mount is the greater
of 820,000 or 150 of thé salary roun»(igd to the ncxt higher - ‘multiple of $500
and limited to a maximum, of 540,0(1{;% [fi'the event of an accidental death, the «
amount of benefit (basic and optional ‘plan) is equal to four umes the amount

of the group life insurance. ‘

The faculty member’s contribution [0\\’."‘(.]5 this- insurance is 2)¢ per $1,000
- per month for the amount of lifc insurance over lhc first $1,000.

Group Jife insurance policies have no cash or loan value. l:xccpt for rctlrccs,
the insurance lcrmm.ncs‘ 31 days after leaving the  full-time cmploymcnt of
Georgetown Um\crsnv During thxs 31 ddy period all or parl of the msurance

I
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“may be coh\'er(cd to a life insurance plan offered by the Investors Syndicate
Lifc Insurance and Annuity Company without a medical examination. In the case
“of retired employees, the face amourit of the group lifé if in excess of $1,500
- shall be reduced to $1,500 effective as of the date the employee becomes a .
retired employe. All accidental déath and dismemberment insurance ‘will cancel
.ﬁpon retirement. The entire cost of continuing the "insurance will be paid by
the University. @ : ' -

IL.. Retirement Annuities

Georgetown University instituted a- trustee retirement plan_for fulltime™
faculty members and administrative employees on January 1, 1954. This pro-
gram is referred. to as the Georgetown University Retirement Program (GURP)
and is -administered by Chase Manhattan Bank. On January 1, 1969, the Uni-

~ versity offered to-faculty members the option of investing for their retirement
with the Teachers Insurance and Annuity  Association (TIAAY and its affiliated
College ‘Retirement Equities Fund (CREF). Fuculty members ‘joining our staff,
" from January 1, 1969 through June 1970 could elect cither plan. However,

- effective July 1, 1970 the Georgetown University Retirenient Program (GURP)
was closed to new participants. ‘ S "’

 Members of the Georgetown University Rétircm:m Program (GURP) con-
tribute to the furid an amount.equal to 3¢¢ of the first $4,800. of annual com-
pensation plus 414¢ of annual compensation in excess of $4,800. To this amount
the University contributes” such sums as shall be necessary together with the’
sums contributed by the participants to maintain the plan in' an actuarially
sound condition. The benefits payable under the GURP plan are based upon-a ‘
formula that gives weight to the number of years of service and the amount

~ of annual compensation. Full details may be obtained from the Office of the

2,

- Insurance Coordinator. I R . .

Y New faculty mmebers may now phll'ticipntc'-inb the TIAA and CREF pro-/
gram provided they are age 25 or older and employed as regular-full-time facult
members. Participation in this program is mandatory. ' S

TIAA annuities guarantee a fixed retirement income to annuitants. C F

“annuities are “variable annuitics,”" the retirement income from which mahy be
expected to vary from year to year in accordance with the changes in v3
- the broadly diversified common stocks in which CREF funds are invested. '
A participant in the TIAA or TIAA-CREF Retirement plans authorizes a
monthly deduction of 3¢ of his base mouthly salary. The University ontributes

A FullToxt Provided by ERIC
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“ an additional 5% of the same base salary. The annuitant may designate the dis-
tribution to be made of payments cach year (his own and_the University’s)
" between his TIAA and CREF annuities in" any proportion, including 100% to .
cither company. - ) R - C :
" The Internal Revenue Code provides that colleges, universities, and certain
~ other non-profit organizations, may place a portion of an c.'mployce’s.compcrisa-
tion in an annuity contract owned by him, and that his portion of compensation
’ will not be taxed io him currently, but will be taxed; instcad,vais he feceives it
fj”om-his annuity during, retirement. Therefore, it is permissble under the Code
for a participant to request that, instcad of contributing 5% of salary to the
. TIAA-CREF plan under the standard method, the same amount would be sent
to TIAA-CREF for the faculty members annuity each month, but his take-home
_ pay would be:somewhat larger because, instead of paying income tax currently
" .on the 5% of salary being set aside for his retirement years. If the faculty
member wishes to elect a reduction in salary for the purpose outlined above, he
must make this clection in writing prior to the beginning of the period for
which the reduction is- to be ‘effective. The request tannot be retroactive, and -
the salary reduction must be irrevocable for a period of one year.

The annuities ( TIAA-CREF) provide no-loan or cash value. The total amount
" . invested (by the staff member and University) plus interest is payable as a
~ death benefit if the participant dies before he. retires. The annuity contracts’

are fully vested. TIAA-CREF contracts are the property of the individual faculty '
- members and may. be transferred to' many other educational institutions and
professional or scientifi¢ organizations with similar plans. They may also be
continued at his own expense by a participant who joins a staff of an institution -
which provides-another type of retirement protection. '

" “IIL Tax Sheltered Annuities _

Georgetown: University, by’ Board approval, entered into a Tax Sheltered
~“Annuity. Program in 1964 for Faculty and other saliried personnel. Under this
 plan, employees of the. U.n_i,v‘crsity may divert u'p‘to a maximum of 20%. of their -
salaried income into a tax-sheltered annuity. The ‘money diverted into the an-

nuity is not subject to ‘Federal Income Tax nor is the accumulated interest
~carnings. The retirement income would be taxable when reccived. However, the .-

additional retirement income is usually taxed at a lower rate since the retirement -

_ income is usually lower than carned income prior to retirement. The purpose -
of this program is to supplement retirement benefits currently provided by the
University’s pension program and existing Social Security Benefits, -

3
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IV Deferred Compcnsanon Y

_-- Under. the optional: Unnemty Deferred - Compcnsanon program, the em-. .
ploycc agrees to defer income and by mutual agrccment the University agrees
50 provnde the employee with tivo basic benefits:’ : :
‘ .1. A portion of salary would continue over a period of years to the em-
S ployee’s family in the event of death prior to retirement; and
: 2. Additional income would be paid to the employee upon retirement sup-
" plemental to those benefits provnded by the pension program and Social
Security. -
As in the case of the Tax Sheltered Annunty program, the amount of ‘income
: dcfcrrcd is not taxed until rcccncd as retirement income.

V. Social Security

_The Federal Government requlrcs pamcnpatlon in -the Socml Sccunty
(OASDI) program of all employees..

The cost of this insurance is fixed by law and is pald equally by the staff -
member and the University. The current 1971 payment is 5.2% of salary, an
amount which is matched by the University for a total of 10.4% on the first’
$7,800 of salary earned each calendar year. Of the total OASDI payment 6%
is now for Mcdncare coverage and the remainder is for retirement and. dlsablhtf
coverage. '

HOSPITALIZATION INSURANCE

- The University’s_hospitalization and major medlcal bcncﬁts p]ans are desig-
nated to -enable faculty members and their dependents to obtain: the medical
and surgical care they may require at the least possible expense to- them. Because
of the variations in-hospitalization pl.ms, a person )ommg the staff of George-

- town University is urged not to give up coverage he may-have had elscwhcre

—— until he is fully enrolled in and covered by the University’s own plans.
‘The "University, in cooperation with New York Life Insurance Company

provides a ‘voluntary . group plan for hospital, surglcal and major medical bcne-
fits in case of illness. :

. The University urgcs all facilty and staff members’ to- participate in the
New York Life plan but it is not required. The University pays approximately
14 of the cost. The current 1971 employce contribution for. the combined hos- -

* pital, surgical, and major medical coverage is $11.18 a month for an individual

~ and $29 82a month for a famlly unit. Thcsc rates are dctcrmmcd by the amount
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of claims paid and are set by Ncw York Life Insurance Company and are subject. °
to changc _ - '
A new. faculty member may enroll in the group lmmcdlatcly upon cntenng ’
on his duties at the University. The coverage becomes: éffective the first day*
of the first full month of employment. If enrollment is delayed more than 31
‘ days after the date of earliest enrollment, the faculty member will be’ required
to submit eviderice of insurability satisfactory to New York Life. Evidence will
also be required of dependents if they arc not enrolled within 31 days of the
date they first become -eligible. Eligible dcpcndcnts who may be xnsurcd under
the plan include the husband or wife of the employee,. unmarried children
14 days or more of age, (from birth in the case of major medical insurance) who
have not réached “their 30th blrthday provndcd however, if a child has reached
his 19th birthday he must: ? '

a. depend upon the faculty membcr for support.and maintenance,
b. have the same permanent residence as does the faculty member,
c. be an unmarried fulltime student at an accredited school or university.

The group hospitalization provides room and board charges incurred by an -
cmploycc or his insured dcpcndents for the first 180 days of confinement in semi-
privaté accommodations. If confinement is in a private accommodation, the plan

_ pays an amount cqual to the expense incurred for room and board and private
{ room and board and floor nursing (if the hospltal does not have semi-private
accommodatlons the plan- pays 80% of the minimum dally rate for additional’

hospltal charges incurred during the period. for which room and board benefits

are payable). . o

The Program’s surgical expense benefits provide payment for chargcs madc
by a licensed physician. for performing surgery in the case of accident of sick-
ness. For all procedures due to the same or - related causes performed during

~one, period of disability the.maximum surgical reimbursement is $900.

When an cllglnlc mdwndLal incurs“t:ovcrcd medical expenses which exceed
‘bcncﬁts under the hospltallmtlon and surglcal plah by more than $100 thc in-

expcnscs up toa maximum of $25,000. for each cause. .

. A staff mcmber who is-covered by hospitalization and surgical bcncﬁts plans
~.other than provided by the University is advised to consult with the University
Insurance Coordinator to asccrtain whether or not his plan affords him and hlS

family maximum protection.

I
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. L DISABILITY INCOME INSURANCE
‘ * Long term disability insurance assures the continuance of a substantial portion -
of salary by way of a monthly income if orie should- become so disabled that

he can no longer work for his living. It protects -against disabilities that last
';for years—disabilitics that can wipe out life savings and put one hopelessly in
debt. The University offers, on a voluntary basis, a disability insurance program
underwritten by the Insurance Company- of North America. A faculty member
is cligible to enroll after completing oné year’s service. The cost to an insured
is 65¢ per $100. of monthly salary. T A . L
‘ In the event of total dlsablllty this insurance provides an income of 60%
of the monthly salary subject to a maximum bcncﬁt of $1,500. per month. This - ‘
. .maximum benefit is ruluccd by any benchit-to \Vthh the faculty member may
be cntltlcd to under:
a. Workmen’s Compensation
) b. Pl’llllll’y Social Security (thé¢ amount applicable to the person only, not
the full family) -
c. Any benefit under a state disability bcncﬁt law
d. Any disability benefit payable for early rctlrcmcnt bcncﬁt actually re-
" ceived untler the pension program.
However; if bencfits (uther than those rcccntd from individually owncd dis-
- abilityz iricome contracts) in combination exceed 757 of the base salary, the .
" benefit under this program will be reduced by the amount of such excess. ‘
The benefit will be based on 'monthly salary (exclusive of any bonus or over-:
time) af commencé’mmt of disability. Monthly salary annualized, i.e., contract
salary divided by 12. Georgetown University Summer School income will be
" included in theicalculation of average monthly sal.lry for enrollment and in the
event of disability. | '
A bencfit pt.l'l()d ‘commences on the 9lst (lay of total disability and can con- "
tihue to-age 65. The University will continue the salary of any disabled faculty‘
mcmbcr during the first 91 days of dzsab/hty '

WORKMEN \) COMPENSATION INSURANCE

The University is required by law to carry \Vorkmcns Compcnsallon Insur-
. "ance for protection of full-time-and part- time staff members while pcrformmg
. their duties. If it is practical;: employees of the University injured on duty,
should be- sent or taken to the Employee Health. Service, basement of St. Mary’s
Hall (Employce Health - Service hours: Monday - through Friday, 8 am. to
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‘ pm) When the E mployu‘ Health Service is closed, or if the injury is o
- serious nature. the employee should be sent or taken to the Gcorgctown Uni-
versity Hospital for- niedical attention. Emergency aid may be given to a \'
“seriously injured individual at the Student Health Infirmary located in Mc-
Donough Gymnasium or he may be treated by any dogtor or hospital i which
case he should 'be certain that the doctor who treats him feports the injury.
"promptly to the Employee Health Service, telephone number 625-7321.
If the injured employee is unable to report for duty the following work day,
hc should advise both the Health Office and the immediate supervisor, -
“Payments allowed on-the Workmen's Compensation Insurance Plan are
ordinarily paid directly to the doctors or the hospital which provides the treat-
ment. If a staff member is absent from work in excess of 91 days because of
an injury incurred while pcrformmi., his assigned duties the plan provides
. compensation at the rate of 2:; of his mcr.n;.,c salary up to a maximum of $70

L, -

- per week.

Al accidents and injuries involving Workmens Compcnsanon Insurance
must be - reported immediately to the Employee ‘Health Service. Forms are avail-
able at that office for the purpose of reporting to the Workmcns Compcnsatlon

Board.
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THE LAW CBNTE —~600 New Jersey Ave N, W. (20001)

The Dean, ADRIAN S. Fis:*er, LL.B.
The Registrar, ELEANOI K. HIODON, AB.

THE SCHOOL OF DENTISTRY—”OO Reservoir Road, N W.
The Dean, Cuantes B. Murro, D.D.S.
The Registrar, FRaxcis L. SIMMONS, B.S.

" THE SCHOOL OF NURSING—3900 Reservoir Road NwW.

The Dean, SISTER RITA MARIE Beml-:nou, 0.8.B., Pu.D.

THE BDMUND A. 'WALSH SCHOC". OF FOREIGN SERVICE—

36th and N Streets, N.W.
The Deall. Perer F. KnoGH; PH.D. \
THB SCHOOL OF LANGUAGBS AND LlNGUlS‘l'lCS—
36th and N Streets; N.W.
The Dean, James E. AraTis, Pu.D.

THE SCHOOL OF BUSINESS ADMINISTRATION— )
36th and N Streets, N.W.
The Dean, Eowarp M. Karrz, Ph.D.

THE SCHOOL FOR SUMMER AND CONTINUING BDUCATION—-

36th and N Streets, N.W.
Tlu Dean, Josern PeTTIT, D, B.A.

GEORGETOWN UNIVERSITY HOSPITAL—:!GOO Regervoir Road, N.W.:
The Medical Director, JouN F. STAPLETON, M.D. -
-The Administrator, H. Josern Cuu., MJ!.A

ADMISSIONS AND RECORDS
. The Dean of Admissions and PH A. CHALMERS, Ph D
The Director of Admissions, CHARLES A. DEACON, MA. ,
The University Registrar, JouN V. QUINN, A. B. i
The Director ol F inancial Aid, RICHARD W. BLACK, M.A. .

THE OFFICB OF UNIVBRSITY DEVELOPMBNT AND
- PUBLIC RELATIONS
. The Vice President, MALCOLM C McConMAcx. MSFE.S.
Director of Public Relations, ARTHUR V. Cmuvo, B.A.

LAUINGER MEMORIAL LIBRARY :
" The Librarian, Josern E. JEFFs, M.S.LS. -

" THE ALUMNI ASSOC[ATION—AIumm House, 3604 O Street, N. W
The Executive Secretary, JAMES P, ReeD, A.B. -

THE OFFICE FOR STUDENT DEVELOPMENT.

’ The Vice President, PATRICIA RUECKEL, ED.D.
Associate Dean of Students, RoserT K. Junce, S.J.
Associate Dean of Students, WiLLiaM C. SCHUERMAN, M.A.
Dean of Residence Life, VALERIB Yom, M.A.
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AFFIRMATIVE ACTION I’ROGRAMS—3800 Reservoir Road N.W.

The Dtm'to,r, ROBERT.D. BRANAM .
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